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Sample Press Release 
Appointment of New Employee
FOR IMMEDIATE RELEASE: (date)

[Title Here]

Ex. XYZ Inc Announce the Appointment Mr. X as New CEO in Canada
Ex. XYZ Inc Appoints Mr. ABC as  New Project Manager)

Description: This is a very short description and should be a very short summary of whole press release and should be no more than 3 lines.  
[Ex. Mr X will manage and oversee. ….]

  

[CITY], [STATE],[Date]  – [This is the opening paragraph and it should tell that company has made announcement of hiring a new employee. You have to also explain shortly the company activities and operations here]

[This paragraph should contain a quote from some top executives (like CEO) in  the company about the new appointment.]
[This paragraph goes into details the new employee, his education, experience, skills and achievements in past years and so on. It can extend upto 2 paragraphs]

[This paragraph should talk about the role of new employee, his future work and role and the benefits to the company.]

About ABC Inc.

[The conclusive paragraph is known the “boilerplate” and can contain about 5-6 lines. Write here about brief background, history of company and its future goals. You can also quote any awards or prizes won adding to reputation of the firm. ] 

Contact Information:

[Company Name]

[Address]

[Telephone] 

[Website]

[Email]

###

(This mark lets the reader know that it is the end of the article.)

[Editors Note: optional]
